Offer of Employment

Dear {Candidate_Name},
We are delighted to offer you the position of {Job_Title} at {Company_Name}. We were impressed by your background and believe you will be a great addition to our team.
Position
Job title: {Job_Title}
Employment type: {Employment_Type}
Reporting to: {Manager_Name}
Start date: {Start_Date}
Compensation
Your compensation for this role will be {Salary}, subject to the usual deductions and reviewed in line with company policy.
Accepting this offer
To accept, please sign and return this letter by {Offer_Expiry_Date}. This offer is contingent on any standard pre-employment checks.
We look forward to welcoming you aboard.

Sincerely,
 {Company_Rep_Name}
{Company_Name}

Accepted by: {Candidate_Name}   Date: ______________
This template is provided for general informational purposes only and is not legal advice. Consider having a qualified lawyer review it before use.
